
Compensation and Benefits

The annual salary for this position is $139,248 - $180,204.  The City of Santa Clara offers an attractive compensation 
and benefit package, which includes:

♦ PERS 2.7% at 55, single highest year, for “Classic” CalPERS members.   (Employees who have never been a 
member of CalPERS or a reciprocal agency or who have had a break in service of 6 months or more from a 
CalPERS/reciprocal agency will have 2% at 62, highest three-year average final compensation in accordance 
with PEPRA legislation). 

♦ Vacation:  80 - 192 hours per year depending on years of service.
♦ Sick Leave:  96 hours per year.
♦ Management Leave:   120 hours per year.
♦ Medical Insurance:  City paid equal to $200 more than the Kaiser 

employee rate. With proof of health care coverage elsewhere, a cash 
in lieu benefit of $946.86. 

♦ Dental and Vision Insurance:  City pays employee-only lowest cost plan.
♦ Retiree Medical and Voluntary Employee Benefit Association (VEBA) 

options.
♦ Auto Allowance:  $200 per month.
♦ Life Insurance:  City paid up to $50,000.

Additional information on the incredible benefits offered by the City is available from the City’s Human Resources 
Department.

The Process

If you are interested in pursuing this unique and exceptional career opportunity, please submit (email preferred) a 
cover letter of interest, resume, salary history and contact information including email addresses for five work-related 
references (references will not be contacted until mutual interest is established) to: 

Bill Avery or Paul Kimura
Avery Associates
3½ N. Santa Cruz Ave., Suite A
Los Gatos, CA 95030
E-mail: jobs@averyassoc.net

The final filing date for this position is January 27, 2017.

If you have any questions regarding this position, please feel free to contact Bill Avery or Paul Kimura at 408.399.4424.
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The City of Santa Clara
The Center of What’s Possible



The Community

The City of Santa Clara (pop. 123,752) sits at 
the center of the Silicon Valley and is an active 
participant in the innovative and dynamic economy 
of this region. Incorporated in 1852, the city is also 
rich with history and a longstanding tradition of 
an active and engaged community.  The eighth of 
21 California missions is located on the grounds 
of Santa Clara University, the oldest institution of 
higher learning in California. 

The City of Santa Clara enjoys over 300 days of 
sunshine annually; beautiful tree-lined streets offer 
residents a wide array of pleasant neighborhoods. 
Residents have access to an abundance of cultural 
and recreational opportunities, including Levi’s Stadium (a 68,500 seat NFL stadium, home of the San Francisco 49ers, as 
well as the site of Super Bowl 50 in 2016). a theme park, museums, theater productions, and a summer concert series. 
Santa Clara amenities also include an award winning Convention Center, numerous community and recreation centers, an 
International Swim Center, retail shopping, restaurants, and medical facilities. All this coupled with award-winning schools 
and a low crime rate help make Santa Clara a very attractive place to live and work.

The community is characterized by a small-town feel, while continuing to support high-tech businesses and prosperous 
industry.  With a strong high-tech presence in the area, many of the world’s largest technology corporations are 
based in Santa Clara resulting in a population that nearly doubles during the day.  Intel, Applied Materials, Agilent 
Technologies, Marvell, and NVIDIA are just a few of the companies that have established their headquarters in  
Santa Clara. 

Economic Development remains a key priority for the City of Santa Clara.  Promoting new housing development is directly 
tied to Santa Clara’s economic development efforts. Current development activity includes new corporate campuses, 
Class A office buildings, housing, retail, entertainment centers, and large scale residential/mixed use projects.  The largest 
project City Place Santa Clara, located near Levi’s Stadium, is a 9 million square foot multiphase office, retail, hotel and 
residential complex that would utilize 230 acres of City owned land.

City Government

Santa Clara is a full-service Charter City with a Council/Manager form of government. The City Council consists of a 
Mayor and six Council Members. The City Council are elected at-large and serve four-year terms. The Police Chief and 
City Clerk are also elected at large. The City Manager, City Attorney, and City Auditor are appointed by the City Council. 
The City Manager is the Chief Executive Officer for the City and exercises appointing authority of employees.  

The City is unique to municipal government because it 
operates its own $384.3 million electric utility (Silicon 
Valley Power). As a result, The City of Santa Clara creates 
an environment where business can thrive and proudly 
offers lower energy rates and the lowest combined utility 
rate in all nine Bay Area counties. The City also has its 
own $86.8 million water and sewer utility. The City’s total 
2016-2017 fiscal year budget is $753.6 million. 

The City of Santa Clara is a national leader in incorporating 
community ethics and values into local government. The 
organizational culture is characterized by ethical decision-
making and leadership, innovation, and creativity. The 
City adopted an updated Code of Ethics & Values that 
was designed to increase public trust and confidence in 
government by promoting and maintaining the highest 
standards of personal and professional conduct among 
the people who work in or represent the City.  Santa 
Clara’s use of values as guidelines for public service has 
received national attention and has become a model for other communities seeking to infuse a higher level of integrity into 
municipal government.  Santa Clara’s talented and committed workforce of 1,078.25 full time equivalent employees are 
dedicated to providing a high level of services to the community and in line with these standards.

The Position and Ideal Candidate

The Housing and Community Services Division Manager reports to the Director of Community Development.  The 
Division has a staff of seven including a Housing Development Officer (currently vacant), an Office Specialist, a Management 
Analyst, two Staff Analysts and a Housing Inspector.  Housing team members are responsible for managing various federal 
and state programs, coordinating housing finance programs, and contract administration.  The Division Manager will 
provide overall vision and strategic leadership for the City’s housing program and oversee grant research and resource 
development activities, delivery of housing services, housing rehabilitation and other community improvement projects.  

Leadership skills are critical to this position and the ideal candidate must possess a record of successful results in forging 
relationships with public and private sector partners and with community organizations in support of community 
improvement programs. The ideal candidate for this position will have a proven track record in administering successful 
housing programs, including significant financial and budgetary experience, construction management knowledge and 
strong strategic planning skills. In addition to possessing excellent knowledge of housing and community development 
programs, the successful candidate will create an environment that inspires creativity and excellence. 

Of the utmost importance is the candidate’s 
ability to communicate clearly, both orally and in 
writing, with equal comfort to both community 
leaders, agency partners, and City management 
and elected officials.  A background that includes 
five years supervisory experience in below 
market housing programs, including work related 
to housing rehab and conservation, development 
of inclusionary units, first time home buyer 
programs, CDBG administration, and relevant 
policy development in progressively responsible 
positions is required.  An educational background 
that includes a Bachelor’s degree from an 
accredited college or university in a related field 
is also a requirement.  A Master’s degree is 
preferred.


