
The Process

To be considered for this exceptional career opportunity, please submit (email preferred) your cover letter, resume, 
salary history and contact information including email addresses for five work-related references (references will not 
be contacted until mutual interest is established) to:

Paul Kimura or Bill Lopez
Avery Associates
3 ½ N. Santa Cruz Ave., Suite A
Los Gatos, CA 95030
E-mail: jobs@averyassoc.net

The final filing date is November 28, 2016.  Initial Interviews with Avery Associates will take place between November 
28-December 9 and final interviews with the City of Petaluma are anticipated during the week December 12, 2016.

If you have any questions or wish to explore this opportunity further, please contact Paul Kimura by email at paulk@
averyassoc.net or by phone at 408.399.4424; or Bill Lopez by email at williaml@averyassoc.net or by phone at 
408.888.4099.

Compensation and Benefits

The starting salary for this position will depend on the candidate’s qualifications.  The salary range is $117,926-$153,035 
annually, DOQ.  The City of Petaluma also offers an attractive benefit package that includes:

♦ Retirement – 2% at 62 formula for new CalPERS members and an employee pre-tax contribution of 6.25%; 
2% at 60 formula for existing or “Classic” CalPERS members with an employee pre-tax contribution of 7%. 

♦ The City does not participate in Social Security. 
♦ Health, Dental and Vision Plans – The City contributes the PEMHCA minimum contribution plus $575.95 for 

employee only coverage, $1,264.95 for employee + one, and $1,678.34 for employee + 2 or more eligible 
dependents.  City offers a variety of health plans, which include Kaiser, Blue Shield, PERS Choice, PERS Care 
and other plans.  The City also provides dental and vision plans for employees and eligible dependents.  If 
you have health and/or dental insurance coverage through another source, you have the option to receive 
a cash-in-lieu benefit. 

♦ Life Insurance – 1.5 times base salary, up to a maximum of $200,000 
coverage.

♦ Deferred Compensation – Voluntary with choice of three providers: 
CalPERS, ICMA, or Mass Mutual.

♦ Administrative Leave – 80 hours per fiscal year.
♦ Vacation – Accrual of 80 hours increasing to 200 hours per year. 
♦ Sick Leave – Accrual of 8 hours per month.
♦ Holidays – 12 paid holidays, plus 1 floating holiday per year.

For more details on the benefit package, please visit the City of Petaluma’s Human Resources webpage at:  http://
cityofpetaluma.net/hr/mou.html (see Unit 8).

The City of Petaluma is an Equal Opportunity Employer
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The Community

Petaluma is Sonoma County’s second largest 
city and is conveniently located on Highway 
101 just 32 miles north of San Francisco’s 
Golden Gate Bridge.  Petaluma is the 
southern entrance to Sonoma County and 
has a population of almost 59,000 residents.  
Petaluma offers a wide array of attractions 
and points of interest including the historic 
downtown and riverfront areas, charming 
Victorian homes, a premium outlet mall, a 
mixed-use theater district, historical museum, 
numerous community parks and golf courses, 
a marina and an airport.  

Petaluma’s beautiful scenic wetlands boast the Alman Marsh and Shollenberger Park, with a trail system that 
extends through the Ellis Creek Water Recycling Facility.  An astonishing variety of birds may be found here in 
every season.  Bird enthusiasts share the trail with bicyclists, joggers, dog owners, and others enjoying healthy 
outdoor activities.  The Petaluma River meanders through the heart of the City and provides a scenic backdrop 
for dining, shopping, special events, and recreation.  Petaluma is also the ideal base for exploring Sonoma and 
Napa County Wine Country, the dramatic Sonoma Coastline, Point Reyes National Seashore, California’s 
majestic redwoods, and the entire San Francisco Bay Area.  

City Government 

The City of Petaluma is a full service charter city operating under the Council/City Manager form of government.  
The City was incorporated in 1858, and operates with a seven member City Council, including the Mayor.  Six 
council members are elected at large for four-year overlapping terms.  The Mayor is directly elected to a four-
year term.  The City Council appoints a City Manager to be the Chief Executive Officer of the City government, 
and who exercises administrative control over all city departments and functions.  The Council also appoints 
the City Attorney and the City Clerk.  

Reporting directly to the City Manager are the departments of Finance, Fire, Human Resources, Police, and 
Public Works & Utilities; and the divisions of Recreation, Planning, Building, Housing, Economic Development, 

and Information Technology.  The City has 
291 full-time employees, an all-funds budget 
for FY 2016/17 of $185 million and a General 
Fund budget of over $43 million.

The Position and Ideal Candidate 

The scope of this position encompasses all 
facets of human resources and requires a solid 
knowledge of labor and employee relations.  
Reporting to the City Manager, the Human 
Resources Director (HRD) will be an integral 
part of the City’s management team and 
will bring a service oriented, proactive and 
facilitative approach to meeting customer 

needs.  Developing and maintaining a 
positive working relationship and providing 
influential leadership to peer department 
heads and internal customers, while serving 
as advocate for all employees, will be essential 
aspects of this role.  The HRD leads an HR 
operation that includes an HR Analyst and 
two Assistants, one of who is part-time, 
and will have a proven record of effectively 
delivering HR services in a resource lean 
staffing environment.

Labor and employee relations considerations 
are a key priority, as the HRD will work with 
the City’s 10 bargaining units in addressing 
a variety of programs and employee issues.  
The City has recently closed the majority of its labor contracts although most have language that provides for 
re-opening wage related discussions in the near future.  Organizational development is another focus area with 
development and delivery of a formal management-training program being a priority.  Related to leadership 
development is an effort to empower city departments to operate more autonomously in handling activities 
traditionally performed by human resources staff.  

In the classification & compensation area, there is a need to develop a program and implementation strategy 
to address compaction concerns that may exist at various levels of the city organization.  The City has recently 
taken its Risk Management function back in-house, and contemplates integrating the function with that of 
Human Resources.  The HRD will partner with the new Risk & Safety Officer in developing an effective 
delivery model, as well as work with the Risk and Safety Officer to support the development of proactive safety 
initiatives for city operations.  Internal to the HR operation, the HRD will develop and enhance staff skills and 
capacity through positive leadership, mentorship and role modeling.  

The ideal candidate will have a progressive leadership style, which will be vital in serving as a business partner 
to city operations and in addressing and resolving complex organizational issues.  The HRD will be a creative, 
results oriented and flexible HR generalist with the capacity to leverage resources in delivering organizational 
services.  A pragmatic problem-solver with a collaborative working style and a strong professional work ethic 
combined with passion and enthusiasm for public service, are other critical attributes for the successful candidate. 

Excellent verbal and written communication 
skills are expected in this role. 

This position requires a minimum of five 
years of progressively responsible professional 
experience in human resources administration, 
with at least three year’s experience in a 
supervisory capacity. Direct experience 
working with local government labor relations 
and experience with sworn public safety is 
essential. A Bachelor’s degree with a major 
in Public/Business Administration, Insurance 
Administration, or a related field is required.  A 
Master’s degree is desirable.


